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The Continuing Education Office at Qatar University is committed to belief that lifelong learning contributes to
human development and equips our citizens with the tools necessary to achieve their aspirations and to meet
the needs of Qatari society.

Our continuing education programs benefit both businesses and employees. Businesses encourage continuing
education in order to sustain a highly skilled and specialized workforce while employees gain valuable skill
sets to compete in labor market. People who upgrade their work skills and knowledge can keep up with the
latest technologies and business techniques and can also receive other benefits, such as the training needed
to climb up the corporate ladder and to foresee additional career goals.

With more than one hundred course offerings, more than one hundred instructors, internationally recognized
certified courses, and collaboration with more than forty-five private and public organizations the opportunity
for lifelong learning is made available and can be tailored to each individual's aspirations and abilities.
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Arabic for non-native speakers - Levels 1, 2 and 3
Arabic for non-native speakers is offered at Levels 1, 2 and 3. Levels 1& 2 are designed to provide learners with an introduction
to reading Arabic alphabets short text and simple news; listening to and interacting in conversations and exchanges; and writing
gssential sentences about daily life. The Level 3 course is designed to enhance learners’ flugncy, accuracy and confidence in the
written language, and improve their communication skills.
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General English - Level 1, Level 2, Level 3, Level 4

This course is offered at Levels 1, 2, 3 and 4. A placement test is required for learners in all levels except Level 1, which is an integrated-
skills course that gives instruction at pre-intermediate level. It reviews the important basic structural areas students are expected to have
met and studied in high schools. The four skills (listening, speaking, writing, and reading) are emphasized in this Level.

In Level 2, learners are expected to employ skimming and scanning techniques in reading, to determine the meaning of new words in context and to
approach reading texts in English in an holistic way.

In Level 3, emphasis is given to accuracy in the production and understanding of clear English, but highlights more complex structures and
materials.

In Level 4, learners develop linguistic skills and communication abilities that bring them to an advanced level. The course teaches reading, writing,
listening, speaking, and grammar, and provides training in the use of computer language programs with an aim of developing self-learning skills.
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The Continuing Education Office offers a variety of programs and training courses designed to fulfil the needs
of the Qatari community. Training courses are offered to all community members in a number of disciplines
such as language, business, leadership, management, finance, accounting and information processing. Test
preparation courses for GMAT, GRE, SAT, IELTS, and ACT are also offered.

The Continuing Education Office offers preparation courses in Certified Management Accountant (CMA),
Certified Internal Auditor (CIA), Gulf Certified Public Accountant (GCPA) to help community members stay
ahead in management, accounting and finance professions.

The Office provides certification programs such as the Chartered Institute of Personnel and Development
(CIPD) in Human Resources, Certified Non-profit Accounting Professional (CNAP), Internet Computer Driving
License (ICDL) and International Business Driving License (IBDL).

The Office also collaborates with QU administrative units and colleges to develop training programs for
specialized fields.
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SAT Preparation Course

This course helps high school students applying to universities in Qatar or abroad to increase their overall SAT score. Learners will attend
27 hours of lessons, take 10 full-length practice tests, practice with 600 online flashcards, leverage over 50 hours of additional resources,
and receive personalized guidance from the instructor as well as adaptive learning technology powered by Kaplan's Smart Reports.
Continuing Education Office offers this course in collaboration with Kaplan —USA.
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GRE Preparation Course

This preparation course helps students and professionals seeking admissions to a masters, doctorate (PhD) in Engineering to improve
performance on the GRE exam. Learners will attend 27 hours of lessons, take 7 full-length computer-based multi-stage tests, practice
with over 6,000 questions, leverage over 180 hours of additional resources, and receive personalized guidance from the instructor as well
as adaptive learning technology powered by Kaplan's Smart Reports. Continuing Education Office offers this course in collaboration with
Kaplan —USA.
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GMAT Preparation Course

This preparation course is designed to help students and professionals seeking admissions to a MBA (Masters in Business Administration)
Masters in Finance or Accounting, or business-related program. Learners will attend 27 hours of lessons, take 9 full-length computer
adaptive tests, practice with over 5,000 questions, leverage over 160 hours of additional resources, and receive personalized guidance
from the instructor as well as adaptive learning technology powered by Kaplan's Smart Reports. Continuing Education Office offers this
course in collaboration with Kaplan —USA.
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Business English Level 1, Level 2

Business English is offered at Levels 1 and 2. A placement test is required for learners in Level 2. This course improves the learners’
proficiency in English, with the main emphasis on building a sound grammatical base and the ability to communicate in business,
both orally and in writing. Sub-technical vocabulary and basic language functions used in the language of business are introduced in
this course. Topics covered include Customers, Companies, Product, Retailing, Banking, Finance, Franchising, and Problem Solving.
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ACT Preparation Course
This course is designed to provide learners with background about the subject matter required for ACT test. Learners are trained in
effective test taking strategies. They are also familiarized with the exam and its regulations.
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IELTS Preparation Course

Learners will develop strategies and skills in four main IELTS requirements: Vocabulary, Reading, Speaking, Listening and Writing.
This program helps students to strengthen their critical thinking skills which help them attain better reading, writing, listening, and
speaking results. It also prepares learners to effectively manage their time on the four English language modules on the [ELTS test.
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Leadership Skills Development

The course is designed to introduce participants to leadership perspectives and the role communication plays in effective leadership
and management strategies. It explores the concepts, principles and requirements of effective leadership. This course will enable
learners to identify key steps in effective decision-making, appreciate the role of leadership in innovation, formulate ways of building
trust and commitment, and become aware of change management processes.
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Data Analysis using SPSS

This workshop is offered at Introductory and Advanced Levels. The Introductory Level is intended for new learners and aims to provide
them with basic skills in SPSS and preliminary data analysis. The Advanced-Level workshop is designed for people with basic
knowledge of SPSS, statistics and data analysis.

On completion of both levels, learners will be able to apply their knowledge of simple and multiple Linear Regression, interpret Matrix
Plot and Residual Analysis, and build a regression model. They will have the skills to apply statistical procedures such as Binary
Logistic Regression and Compare Means in general linear ANOVA and ANCOVA models, and other designs.
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Project Management

This course will help project managers and project support staff learn how to manage projects resourcefully and effectively by
applying industry best practices. This course will focus on project management core areas, as defined by the Project Management
Institute (PMI). Knowledge areas of the Institute that are taught in the course are: integration management, scope management, time
management, cost management, quality management, human resource management, communications management, risk management,
procurement management, and logistics.
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Financial Data Analysis

This course will assist trainees to better appreciate the importance of accounting within their organization and to develop the ability
to understand, interpret and analyze financial statements of public companies. It provides trainees with understanding of basic tools
in financial analysis that would enable decision- making in credit and investment contexts. Key topic areas include basic accounting
terminology, recording of business transactions, financial reporting framework, main financial statements, and financial ratio analysis.
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Human Resource (HR) Management Skills

This course helps HR practitioners and organizations to strengthen their HR management skills and enable them to think strategically.
Key topic areas include: managing human resources, analyzing work and job design, planning for and recruiting human resources,
selecting employees and placing them in jobs, training employees, managing employees’ performance, and providing employee
benefits.
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Strategic Planning and Thinking

This course helps learners and organizations to strengthen their business planning skills and enable them to think strategically and
build a competitive edge. Using a range of analysis tools, the course emphasizes a clear structure for strategic thinking to enable
better business decision-making.
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Marketing Innovation

Marketing Innovation is an action-based and hands-on workshop that focuses on different customer and market analysis techniques
that are useful in product development, product launch, product extension and product positioning. The main objective of this
workshop is to foster and inculcate market evaluation, customer needs assessment, and entrepreneurial analysis capabilities to the
participants.
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Accounting for Non-Accountants
This course is designed to give a brief summary about the nature and types of accounting systems and basic accounting concepts with
an explanation of the elements of the accounting system.
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Self-Development for Women

The course is designed for women from all educational backgrounds; it address the main obstacles faced by women at both the personal
and professional level and how to overcome these obstacles . Key areas covered include communication skills, assertiveness, self-
confidence, improving work/life balance and developing positive skills and attitude.
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Leadership for Senior Management

The course is designed to introduce participants to leadership perspectives and the role communication plays in effective leadership
and management strategies. It explores communication variables involved when leaders must influence members to achieve a goal.
Topics include power management, credibility, motivation, research on leadership traits, styles, and situations, and current models of
leadership. Different leadership challenges faced by various groups and organizations will also be explored.
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Effective Management Skills
This course helps existing and newly appointed managers at any level in the organization, to develop their leadership styles and deal with
key areas of effective management, including motivation, delegation and managing stress.

dunadll aledl
cro waedl (NA o cpaylicadl @il (@l Gaay (¢l coladl wlidal g ddelail ¢po dule daya (o 0ia Jaell diyg 0167
Qs pell amd e aaiicluiog .« aailgh (qle JiAl peill ge ¢ uaybicadl 1cbudi o)l (oo \:gL'iqu"c"L“LcLaA.qu duapall dquuJﬁll
adaellg guasudlhggiuall (gle elaill granig wlelidl yag ailelpnllg)lalg  pell o Jolelg Juaivl Gia ¢puunig « JuAdl

Personality Dimension

This is a highly interactive and self-discovery workshop that aims at engaging participants in a process of group and individual activities
that help them to recognize their individual temperament and personality, gain a better understanding of the temperament of others, improve
interpersonal communication and relationships, manage and resolve conflict, understand learning styles, and maximize success in the
workplace.
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Customer Service Skills
The course aims to improve the abilities and skills of the participants in the field of customer service. This interactive course allows
participants to develop their skills, increase their efficiency and rate their performance in customer service.
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Effective Communication Skills

This course is designed to familiarize learners on how to communicate in their everyday life and workplace environments through
effective use of appropriate verbal and nonverbal skills. Learners will be able to identify the characteristics of assertive, aggressive and
passive communication styles, and to utilize communication skills when negotiating with others and in problem-solving situations.
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Managerial and Organizational Skills

Designed to improve participants’ personal, managerial, and organizational skills and to orient them on existing leadership styles.
Participants will learn new motivating techniques to make employees more effective in making decisions, writing reports, and
managing work teams. The difference between the importance of companies’ social obligation and social responsibility principles,
values, and ethics will be explained as well as how to deal with a diverse workforce, using real-life examples.
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Entrepreneurial Marketing

This course is designed to help participants identify and assess market opportunities to tackle the challenges confronting marketers
in entrepreneurial ventures. The course will focus on a framework of entrepreneurial thinking, analysis of market opportunities,
management of market-led innovation, customer equity generation, marketing research for analysis of customer needs, customer
relations as an asset, and strategies for effective customer communication.

aliadl Gjlal gualgo (gle jagig dawgiallg duenll gylisall (@é dulall dlayl Wilags wupeill (i dingJl 01a wia
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dalall §gan (g wileilg daaill eilasrilg Jalg dogaell vl

Finance for Non-Finance Professionals

This workshop aims to define the functions of financial management in small and medium enterprises. Emphasis is on topics related
to management of capital budgets, cost analysis, use of financial information for business management, and an understanding of the
four key financial statements -- balance sheet, income, cash flows, and changes in equity.
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Time Management
This course aims to introduce participants to the importance of optimal investment of time and strategies to plan, organize and manage
time in order to increase both personal and professional effectiveness.

daajill{galio
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Principles of Translation
Translators as well as students and teachers of translation will be provided with basic information and skills in translation and introduced
to different linguistic difficulties in this area.

dugall pule ol Laég euloljidlg Jguu W dalell duéguul doad]l Guln
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Applying Fair Market Value to Assets and Liabilities according to International Financial Reporting Standards(IFRS)
This course aims to discuss and exercise approaches to fair market value measurement of financial and non-financial assets and liabilities,
and how to analyze fair value hierarchy using practical examples and how to review fair value disclosures in financial Statement.

dayjadl ol
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Presentation Skills
This workshop will provide participants with skills to be good speakers and presenters, to determine ways and methods to gain audience
familiarity, develop skills to control nervousness in front of an audience, and how to effectively use visual aids to engage an audience.

DIgLigigd (ugal
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Adobe Photoshop
Beginners’ and intermediate level workshop that will equip participants with comprehensive knowledge of digital imaging concepts and
practices essential to master this leading software in the field of graphic design.
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Sales Management & Customer Service Excellence

This course will help participants to understand the process of sales and customer service and enhance skills in selling and in serving
customers with the aim to build and nurture a customer-centric culture. Emphasis will be on sales tactics and customer service techniques
and strategies that will help to improve the internal and external process and build long-term customer relationships which will result in
maximizing sales and service value.
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Certified
Internal Auditor

(CIA) adieo (Al G810 6alaud ¢ylaio) dypuAnill §jgall
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Prepration for the Certified Internal Auditor (CIA) Exam

This is the only globally-accepted certification for internal auditors and remains the standard by which individuals demonstrate their
competency and professionalism in the internal auditing field. Candidates leave the program enriched with academic experience, information,
and business tools that can be applied in any organization or business environment.

The CIA Review Program equips prospective candidates for the CIA exam with the necessary tools to effectively interpret and use accounting
and financial information. Training and preparation is offered in all three parts of the exam: Part 1 Internal Audit Basics, CIA Part 2- Internal
Audit Practice, Part 3 — Internal Audit Knowledge Elements.

For more information please visit https://na.theiia.org
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Prepration for the Certified Management Accountant (CMA) Exam

This is the advanced professional certification specifically designed to measure accounting and financial management skills that drive
business performance. Achieving the CMA credential demonstrates the learner's mastery of financial planning, analysis, control, and
decision making support, as well as professional ethics.

The Office offers a strong CMA Exam Review course. It is a comprehensive instructor-led course, which will support and accompany
learners’ preparation with a carefully- selected CMA learning system. This exam review course is designed to focus on the critical skills
and knowledge involved in financial planning, analysis, control, and decision-making support.

Learners are also provided training and preparation in both parts of the CMA exam -- Part 1 Financial Planning, Performance and Control,
and Part 2 Financial Decision Making.

For information regarding IMA membership and exam registration please visit www.imanet.org
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CIPD-DLDP: Diploma in Learning and Development Practice
CIPD qualification for the Diploma in Learning & Development Practice is designed as a specialist qualification in the field of Learning &
Development. It is designed for people who are practitioners in Training, and who require a qualification, which is well recognized. It may
also be suitable for those who are aspiring to become trainers provided that they have organizational support.

For more information on CIPD please visit http://www.cipd.co.uk/

DHRM dypinddl 2jlgoll 8)la] alauds ~-CIPD daadiilg alpéWJ ay5)Uisi raeo alauis
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CIPD-DHRM: Diploma in Human Resource Management
CIPD qualification for the Diploma in Human Resources Management is designed for experienced HR professionals who may have already
completed a Certificate/Diploma in Personnel Practice or a Certificate/Diploma in HR Practice and who are looking to develop their skills
and enhance their knowledge at the management level.

For more information on CIPD please visit http://www.cipd.co.uk/
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Prepration for the Gulf Certified Public Accountant (GCPA) Exam

It is a highly valued certification in the Gulf that demonstrates professional expertise in accounting, taxation and auditing to clients.
Training and preparation for GCPA is offered in four parts : Part 1: Financial Accounting and Reporting; Part 2: Managerial Accounting;
Part 3: Auditing; Part4: Commercial Law, Zakat and taxation. GCPA is approved by the Ministry of Economy and Commerce in the State
of Qatar, Sultanate of Oman and United Arab Emirates. This is offered by Gulf Cooperation Council Accounting and Auditing Organization.

For more information please visit www.gccaao.org
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CIPD-DHRP: Diploma in Human Resource Practice

CIPD qualification for the Diploma in Human Resource Practice is designed as a first level qualification in the field of HR. It is designed
for people who are new to the role of HR or for people who have worked in HR for a number of years but who do not hold any formal
qualifications. CHRP is also suitable for those who have worked at HR Officer Level for up to two years and who wish to become an
Associate member of the CIPD. Qatar University offers this program in collaboration with Bradfield Group UK

For more information on CIPD please visit http://www.cipd.co.uk/
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International Business Driving License (IBDL)
This is a leading International Business skills certification program to qualify the next worldwide generation of business professionals to
become certified business leaders through mastering the internationally recognized standards of Business Administration skills.

For more information please visit http://ibdl.net/
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(CNAP) &l pré slbuw§adl duwlao W jlao puad 6alas ylaioy dypuAanill 6ygall
wlaol) didagll dreandl JNA (o dusupl e eolbuungall duslao (qé vlolel] duimo drlas 0167 LJ_Olﬁ_LO ) qolp
G pnidall c)aid (Wladhjuedl (ga dalauidl 6iag « (CNAP ) ditupoVl 6aniall cabygll GO el e cyliiuallg
Ayl «[ddlo glall cranii Jaell Jlao W lméulni (ha ddac wjlao (e aobpdl (gging . dinpll e eobwwgall

Ajlgadl alacl cdudalall

Prepration for the Certified Non Profit Accounting Professional (CNAP) Exam

CNAP is a turnkey training program that offers professional certification to nonprofit finance office staff. Initiated and developed through
The National Association of Nonprofit Accountants & Consultants in the US (NPAC), CNAP is the gold standard training for nonprofit
financial professionals. The course covers practical skills that can be immediately applied to your day-to-day operations including:
Financial reporting, Internal Controls, Budget Development and Governance.

(ICDL) (VI cuwlall 8als) ddgall dundyll 8alads
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International Computer Driving License —ICDL
The ICDL training and testing center at Qatar University offers well-designed and highly-gffective training courses conducted by QU
highly- qualified staff. New ICDL training and certification ensures a comprehensive coverage of all IT skills needed for professional
certification which is internationally- recognized and approved by international bodies -- ECDL/ICDL and UNESCO

For more information please visit http://www.icdlgcc.com/
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Corrosion in the Oil & Gas Industry 30 (@ deojluioll wlpeil dislgo (gle amncluy Loy diioll aailadg aaiilao diaid Jhallia (g8 gulolel dnjoll goliloda
Maintenance Planning, Scheduling & Control 30 i dga (g dslall dcling dnldJl iaglgiaill Jlao
Managing Efficient Shutdown & Turnarounds 30
Compressors, Steam & Gas Turbines — Design, Operations & Maintenance 30 Continuing Education Office has entered into partnership with Canadian Petroleum Services (CPS) and Management Training and
Process Control & Instrumentation 30 Consultancy Limited (MTCTCL)-UK , to deliver technical training as well as training in both the Upstream and Downstream disciplines
Pumps & Turbine Maintenance 30 to Oil & Gas corporate clients in the State of Qatar.
;ﬁ;ﬁgggﬁg;ﬂ;g?in 28 These'courses yvill provide opportunjtiqs for personnel in the industry to gpgrade their skillls and p'roficiency to keep abreast of rapidly-
changing techniques and methods within the processes and procedures within the energy industry in Qatar.
Troubleshooting Process Operations 30
Reliability Centered Maintenance 30
Electrical Faults Diagnosis & Troubleshooting 30
Intermediate Certificate in Food Hygiene, Catering & Safety 30
Accident Investigation & Root Cause Analysis 30
Machinery Failure Analysis & Prevention 30
Natural Gas Production & Operations 30
Cost Effective Maintenance Management 60
Machine Condition Monitoring 18
Security Practice & Management 30
Safety in Industrial Plants 30
= Industrial Instrumentation & Sensors 30
3( Control of Substances Hazardous to Health Regulations (COSHH) & Risk Assessment 30
1 Gas Turbine Mechanical Maintenance 30
S Safety on Electrical Power Distribution Systems 30
g Machinery Vibration Monitoring & Analysis 30
g Mechanical Aspects of Centrifugal Compressors 30
Mechanical Maintenance Skills 30
Crisis & Business Continuity Management 30
Materials & Stock Control 30

(]
-~}
\n
S
=
(=}
(&)
©
(]
=
=
>
[t




21 ¢iljgaJi Jua | Course Catalog 30
Mo - T8 12015 -2014

jledig Jgpdl aliilg cus il Jlao (g duyjaidl golpl
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COURSE Training hours
Basics of Drilling Technology 30 Introduction to Petroleum Engineering: Reservoir, Driling, Completion, Surface Facilities 30
Basic Drilling, Completion and Work Over 30 Introducton to Petroleum Geology for Non Geologists 30
IWCF Rotary Drilling 30 Carbonate Reservoirs 30
= IWCF (Test Only) 6 Reservoir Geophysics 30
3{ IWCF Well Intervention 30 Operations Geology 30
a‘ Drilling Fluids Technology 30 Enhanced Oil Recovery 30
= Cementing Operations 30 Introduction to Land & Offshore Drilling 30
a Directional Horizontal & Multilateral Drilling 30 Reservoir Engineering for Non-Reservoir Engineers 30
3 X Mas Tree & Wellhead Operations & Testing 30 PVT Modelling 30
ol Gas Lift 24 Artificial Lift: Pumping 30
% Rig Inspection 30 Well Site Geology 30
Modern Petroleum Contracts and Practice in Negotiations 30 Clastic Reservoirs 30
_3‘ Petroleum Project Management 30 Geophysics for Non-Geophysicists 30
P Introduction to the Oil & Gas Industry 30 Operations Geology 30
: Geophysics for Non-Geophysicists 30
9. Reservoir Engineering for Non-Reservoir Engineers 30
. Introduction to Land & Offshore Drilling 30
= Drilling for Geoscientists 30
3 Natural Gas: Production, Treatment & Transport 30
o Liquefied Natural Gas (LNG) 24
a 0Oil and Gas Reserves Evaluation 30
=X Risk Management 30
3 Advanced Risk Analysis and Management 30
3 Production Sharing Agreemtn (PSA) and Joint Operating Agreement (JOA) 24
5= Economics and Risk Analysis of Upstream Projects 30
Petroleum Economics 24
§ § Auditing in the E&P Industry 30
°o 5 Oil & Gas Field Processing 30
g P Well Log Interpretation 30
g 1= Reservoir Engineering and Evaluation for Geologists 30
e § Advanced Drilling Engineering 30
> %
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August

Preparation For ACT
Preparation For ACT
Preparation of IELTS
Preparation of IELTS

September
CIPD-DLDP: Diploma in L&D Practice- Block 1

CIPD -DHRP : Diploma in HR Practice- Block 1

General English - Level 1

ICDL- International Computer Driving License
Preparation of ACT

Preparation of IELTS

Leadership Skills Development

Introductory Data Analysis using SPSS
Arabic for Non Native Speakers - Level 1

October

IBDL - International Business Driving License
Preparation of ACT

CIPD -DHRP : Diploma in HR Practice- Block 2

CIPD-DLDP: Diploma in L&D Practice- Block 2
CIA- Part 1: Internal Audit Basics
CMA- Part 1: Financial Decision Making

Preparation of IELTS
Advanced Data Analysis Using SPSS

Business English - Level 1
Financial Data Analysis
Principles of Translation

GCPA - Part 1 : Financial Accounting & Reporting

Aug 17 - Sep 4
Aug 17 - Sep 4
Aug 17 - Sep 4
Aug 17 - Sep 4

Sep7-10
Sep7-10

Sep 14 - Oct 16
Sep 21 - Nor 6
Sep 21- Oct 16
Sep 28- Oct 16
Sep 21 - Sep 24
Sep 21 - Sep 29
Sep 28 - Oct 30

Oct 12 - Nov 9
Oct 21- Oct 30
Oct12-15

Oct12-15
Nov 3 - Nov 24
Oct 20 - Dec 3

Oct 12- Oct 30
Oct 13- Oct 21

Oct 19- Nov 13
Oct 26 - Oct 30
Oct 26 - Oct 30

Oct 26 - Mar 29

45
45
45
45

32

32

36
54
45
45
12
21
36

50
45
32

32
30
60

45
21

36
15
15

120

English
English
English
English

English
English

English
Arabic
English
English
Arabic
English
Arabic

Arabic
English
English

English
Arabic
English

English
English

English
Arabic
Arabic/ English

Arabic

9am-12 noon, Sun -Thu
5-8pm, Sun - Thu
9am-12 noon, Sun -Thu
5-8pm, Sun - Thu

8:00am - 4:00pm
8:00am - 4:00pm

5-8pm, Sun, Tues, Thu
4-7pm, Sun,Tue, Thur
5-8pm, Sun - Thu
5-8pm, Sun - Thu

5 - 8pm Sun- Wed

5 - 8pm Sun- Mon
5-8pm, Sun, Tues, Thu

5-8pm, Sun, Mon,Tue,Wed
5-8pm, Sun - Thu
8:00am - 4:00pm

8:00am - 4:00pm
5-8pm, Mon, Wed, Sat
5-8pm, Mon, Wed, Sat

5-8pm, Sun - Thu
5 - 8pm Sun- Mon

5-8pm, Sun , Tues, Thu
5-8pm Sun-Thu
5-8pm Sun-Thu

5-8 pm, Sun,Tue, Thur

1,500
1,500
1,500
1,500

35,000 @

35,000 @

1,500
1,900
1,500
1,500
1,200
1,700
1,500

3,500
1,500

35,000 @

35,000 @

7,500
4,000

1,500
1,700

1,500
1,400
1,400

9,500
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November

General English - Level 2

Marketing Innovation

HR Managerial Skills

Self-Development For Women

Arabic for Non Native Speakers - Level 2
Preparation of ACT

Preparation of IELTS

IGDL- International Computer Driving License
CIPD -DHRP : Diploma in HR Practice- Block 3
CIPD-DLDP: Diploma in L&D Practice- Block 3
CIA - Part 2: Internal Audit Practice

December

GCPA-part 2:Managerial Accounting

Business English - Level 2

CIPD-DHRM: Diploma in HR Management - Block1

CMA- Part 2:Financial Planning, Performance and Control

Effective Communication Skills

Personality Dimension

CIPD-DHRP : Diploma in HR Practice- Block 4
Arabic for Non Native Speakers - Level 3
Project Management

CIA-Part 3: Internal Audit Knowledge Elements

January

General English - Level 3

ICDL- International Computer Driving License
Managerial and Organizational skills
Accounting for Non Accountants

Leadership for Senior Management

Nov 2- Nov 27
Nov 2- Nov 6
Nov 2 - Nov 6
Nov 8 - Dec 6
Nov 9 - Dec 4
Nov 16-Dec 4
Nov 9-Nov 27
Nov 16 - Dec 28
Nov 16 - 20
Nov 16 - 20
Dec 8 - Dec 29

Oct 26 - Mar 29
Dec7-Jan4
Dec 7-10

Dec 8 - Jan 21
Dec 7 - Dec 11
Dec 14- Dec 17
Dec 14 -17

Dec 21- Jan 15
Dec 21- Dec 30
Jan 12 - Feb 14

Jan 4- Jan 29

Jan4-Feb 12
Jan11-Jan15
Jan 18 - Jan 22
Jan 18 - Jan 21

36
15
15
20
36
45
45
54
32
32
30

120
36
32
60
15
12
32
36
24
45

36
54
15
15
12

English
English
Arabic
Arabic
Arabic
English
English
Arabic
English
English
Arabic

Arabic

English
English
English
Arabic
English/Arabic
English
Arabic

English
Arabic

English
English
Arabic
Arabic
English

5-8pm, Sun, Tues, Thu
5-8pm, Sun - Thu
5-8pm Sun-Thu

Sat, 9:00am - 1:00pm
5-8pm, Sun , Tues, Thu
5-8pm, Sun - Thu
5-8pm, Sun - Thu
4-7pm, Sun,Tue, Thur
8:00am - 4:00pm
8:00am - 4:00pm
5-8pm, Mon, Wed, Sat

5-8 pm, Sun,Tue, Thur
5-8pm, Sun, Tues, Thu
8:00am - 4:00pm
5-8pm, Mon, Wed, Sat
5-8pm Sun-Thu

5 - 8pm Sun-Wed
8:00am - 4:00pm
5-8pm, Sun, Tues, Thu
5 - 8pm Sun-Tues
5-8pm, Mon, Wed, Sat

5-8pm, Sun, Tues, Thu
4-7pm, Sun,Tues,Thu
5-8pm Sun-Thu
5-8pm Sun-Thu

6 - 8pm Sun-Wed

1500
1400
1400
1700
1500
1500
1500
1900
35000 @
35000 @
7500

9500
1500
45000 @
4000
1400
1200
35000 @
1500
1800
7500

1500
1900
1400
1400
1200
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10% discount For QU Employees, QU students & QU Alumni Association (Excluding CIPD, GRE, GMAT & SAT)

CIPD Ui ¢iljga eljai guan Jold youll @

81aieall olplg driaal calaladul caljiay alac] qoly Ml

(CIPD, GRE, GMAT & SAT culjga lac Lo) plné deola A dlayly clacig wling alago o U9jUital) ealjgall guaa (gle 7). aind



Course Catalog
2015 - 2014

cilygadl Jua
Mo - T.IE

January | Continued

&G | ply

CIPD- DHRM: Diploma in HR Management - Block2 Jan 18- 21, 2015 32 English 8:00am - 4:00pm 45000 @ @ co.. 08— dujdaiyl BT pwl—IA ylgadl jla) ,ogua — draii)ig Al it raeo dalauh
5 : CIPD- DHRM - Block I dpirul
CIPD-DLDP: Diploma in L&D Practice- Block 4 Jan 18 -21, 2015 32 English 8:00am - 4:00pm 35000 @ @ i SE— Al dajulaiyl pr Pl -IA ulao 0g iy — deadilg oW LI 1aeo dalau
: : : CIPD- DLDP - Block € pglnillg aileill
CIPD -DHRP : Diploma in HR Practice- Block 1 Jan 25 - 28,2015 32 English 8:00am - 4:00pm 35000 @ ®ro. | OE-ua iyl o RiMA-To i yujlao 091y — duaiilig a0 2y5)Liss 1220 dalau
: : CIPD- DHRP - Block | dupil ajlgall
IBDL - International Business Driving License Feb 15 - Mar 15 50 Arabic 5-8pm, Sun, Mon, Tues, Wed 3500 Po. i Lloyilg cGNUIluiiVlanVl ol o A — 00 dupell 0. ulolo — plpslo (IBDL) JlacVl 6:la] didgal dunayl
February i i o
GCPA- Part 3: Auditing 0ct26 - Mar 29 120 Arabic 5-8 pm, Sun, Tue 9500 fo- 2Uilg anYl ol 0 A - 0 el i uloT9 - pgialr i denlpall - UL cja)l GCPA
Arabic for Non Native Speakers - Level 1 Feb 8 - Mar 5 36 English 5-8pm, Sun, Tues, Thu 1500 lo.. utad )l -GN - anVl oA -0 dugpell P uloo - plps A Jg¥l ggiurall - lay cpéinlill pod duyell do Ul
General English - Level 4 Feb 15 - Mar 12 36 English 5-8pm, Sun, Tues, Thu 1500 lo.. wia A = 26NUl - a0 A -0 dojdaiyl P uylo Il — plpélo &l ggiuall — doledl &julnivl dS Ll
Project Management Feb 15 - Feb 24 2% Arabic 5 - 8pm Sun-Tues 1800 A £BAU (Ul 18Vl o o A — 0 dyyell re plsTe—lo &ylital la)
CIA- Part 1: Internal Audit Basics Feb 16 - Mar 9 30 English 5 - 8pm Mon, Wed, Sat 7500 Vo cleelogNl il cpa A — 0 dujdaiy P ylo 9= plpe 1 —JgVl cjal (CIA) (@Ala g8ao Galaun )uisy alacyl
H H AL Gao a1l ol
GRE Preparation Course Feb 22 - Mar 10 27 English 4-6:30pm Sat, Sun, Tue, Thu 5000 O i oAl BN an Vel oLl . - € il v ol = plpo T GRE ylaioy gpuanill goll
GMAT Preparation Course Feb 22 - Mar 10 . English 7-9:30pm Sat, Sun, Tue, Thu 5000 O puta Al UM sVl ol G - V iyl i uulol - pIps I GMAT ylaioy granill golpll
SAT Preparation Course Feb 23 - Mar 12 ** English 10am-2:30pm Sat and 3500 Fo. -l ogy AP - yal. Gyl o oIl —plps e SAT ylioy gpuanil aolpl
5-9pm Sun, Mon, Wed cleyVlquilanil ol 09 -0 H

Customer Service Skills Feb 22- Feb 26 Arabic 5 - 8pm Sun-Thu 1400 IE.. Loil— 2B anYl oA a el e pipdTI-rr - < oell 401 clag
Introductory Data Analysis using SPSS Feb 22 - Mar 2 21 English 5 - 8pm Sun- Mon 1700 V.. Yl (Ul Vg0 0 A — 0 LTTIENN r i Lo T = oI ¢ SPSS aolip 0l ALl ditanyl bl Julail doadall
CIPD -DHRP : Diploma in HR Practice- Block 2 Feb 22 -25, 2015 32 English 8:00am - 4:00pm 35000 @ o to. 0E—un A djlaiyl pr pelo—IT § Gwjlao,0gl — draiillg a5 ayjLis 1me0 6alas
f CIPD- DHRP - Block I" éypiul ylg.all
ICDL- International Computer Driving License Feb 22 - Apr 2 54 Arabic 4-7pm, Sun,, Tues, Thu 1900 @ ® " pad)l - BN - anVl oA -0 dypell § ot i Jupl 9 - pipslo (ICDL) (¥l cuwladl 6:16) ddgall Ayl
. H H dragpoNl gyl el §alauds JWiAN alacyl

. o A= plpd TP i aldlchil, Ul — Ul j
CMA- Part 1: Financial Decision Making Feb 23 - Apr 8 60 English 5 - 8pm Mon, Wed, Sat 4000 cul Loyl il o A - o djulaivl 1 Ui A= o TH 2 @l celoll Lol lagla Al = golil ejaJl (CMA)
March uulo uu)lo uulo uulo wulo uulo
Business English - Level 1 Mar 1 - 26 Mar 36 English 5-8pm, Sun , Tues, Thu 1500 la.. oAl — UGN -2Vl oA -0 Ayl ] ulo -1 U9Vl ggiuall — JlaeW dyjdaiNl de Ul
CIPD- DHRM: Diploma in HR Management - Block3 Mar 8-9,2015 32 English 8:00am - 4:00pm 45000 @ @® <o o0E— A dujdaiyl il Uylo 9 -A ylgadl )la] ,oglua — duaillg alpeNJ _U_JJLUJ_J 1a90 ('j)L.mJiJ
CIPD- DHRM - Block P éiypiiul
Arabic for Non Native Speakers - Level 2 Mar 15- Apr 9 36 English 5-8pm, Sun, Tues, Thu 1500 lo.. U]l — PRENEE | RN oN-o0 CU}_LIAJXH [l Jupl q_— uUylalo ngLL” L_(,gj.ui.a.” — l_mJ U.LQ.bLL”}JSL] CLU}SL” doll
Advanced Data Analysis Using SPSS Mar 15- Mar 23 21 English 5 - 8pm Sun- Mon 1700 V.. oVl gl anVl o oA -0 [STSTLNN| Il uylolP —lo SPSS aolp olaATnb dblan ¥l esbbudh s
: (0261l cgiurall)
Time Mamagement Mar 15- 19 Mar 15 Arabic 5 - 8pm Sun-Thu 1400 IE.. wrad)l gVl o oA -0 duyell lo ulolq-lo ubgdlgjla]
Effective Management Skills Mar 22- Mar 26 15 English 5 - 8pm Sun-Thu 1400 IE. wuraddl gVl go oA -0 dyjulnil lo uslo M 1-TT dleall gyl wljlao

* 27 hours classroom, ** 27 hours classroom, 11 hours live online, *** 15 hours classroom, 18 hours testing, dclw 0.« yladol delw IA qgpA) delu TV sk

cupyl e guinig cuja

vl gde Gl deluw 11 GHA dclw TV sx
UVl gde Gulaig cuyyaj deluw 1.

wwai delwlhg. gpaidebw TV «
Uil e Guinig

180 hours of online instruction and Practice. 160 hours of online instruction and practice” 50 hours of online instruction and practice”

Il Certification Program @ The price is inclusive of all blocks CIPD I culyga cljai graa Jolib youdl @ 6aaieall golpllg ddiaol culaladl esljliay alac] qoby Wl

10% discount For QU Employees, QU students & QU Alumni Association (Excluding CIPD, GRE, GMAT & SAT) (CIPD, GRE, GMAT & SAT wijgalac Lo) plnd deola (g dlayl) eLacig ling (alhgo (o gudylitall wljgall Ruon (gUe 11 and
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March | Continued : : &U | yyjlo
Enterpreneurial Marketing Mar 22 - Mar 30 21 English 5-8pm, Sun - Thu 1700 V.. el gl anVl o oA -0 dgjdadyl r Jupld—uylalT &yliral dugudi
Preparation of ACT Mar 22 - Apr 9 45 English 5-8pm, Sun - Thu 1500 lo.. i Ladll @l anVl o 0 A -0 iyl €o ol rr ACT ylnio¥ (¢panill aolipl
CIA - Part 2 :Internal Audit Practice Mar 23 - Apr 13 30 English 5 - 8pm Mon, Wed, Sat 7500 Vao. i ol e Loyl iVl oo A — o dgjalaiy P JoplIP = uglo Tl | — (@l £jaI (CTA) (qUAL G910 Galass JUiAY alacyl
{ " (AL g8l alwylao
CNAP - Certified Non Profit Accounting Professional Mar 24,25,26 21 English 9:00am -4:00pm 4500 co.. 06— 09 EETENN r wlolrore CNAP @l @Ml@um@éjmmdamﬁ
GCPA- Part4 : Commercial Law, Zakat and Taxation Oct 26 - Mar 29 120 Arabic 5-8 pm, Sun,Tue 9500 qo0.. i 2Bilganyl oLl o A — 0 dupell | Ir. uuloTa— pgiairT | dupall - 6lapl - Gl ggilal - il cjall GCPA
April { { Jop
Adobe photoshop Apr 1 -Apr 9 21 English 5 - 8pm Sun-Thu 1700 V.. Uta Al Ul Yl o o A — 0 ETTENN r i Jopl -1 Ugbgigs qugal
Applying Fair Market Value to Assets and Liabilities Apr 5- Apr 9 15 Arabic 6 - 8pm Sun-Thu 1400 IE.. el Ul Yl o o A — 0 dupell o Jupld-0 §  Lasg eloliNlg JgoN dalel didgul daudl Gulaj
according to IFRS : ddgallpleal)
Arabic for Non Native Speakers - Level 3 Apr 19 - May 14 36 English 5-8pm, Sun, Tues, Thu 1500 o wrasdl— 26Nl - 38V oA — 0 iyl P gUlolE ~ Uyl Ul oginall — lay cublnlil o) duyell doll
Finance for non Finance Professionals Apr 19 - Apr 23 15 Arabic 5 - 8pm Sun-Thu 1400 €. o)l @lanVl o o A—o dupell lo : Jopl TR =19 cpdlad! el dulall
Presentation Skills Apr 19- Apr 23 15 Arabllc 5 - 8pm Sun-Thu 1400 €., Laadl 2l o 0 A -0 el lo gl T — 1 wabillg ayell Gllao
ICDL- International Computer Driving License Apr 19 - May 28 54 English 4.‘7Pm' S“f , Tues, Thu 1900 - a2 UGN AnYl ol oV — € THEVV ot guloTA— 19 (ICDL) (¥l Cuwlal ) ddgall dndyl
CIPD- DHRM: Diploma in HR Management - Block4 Apr 19 -20, 2015 32 English 8:00am - 4:00pm 45000 @ ® . 0E—ah iyl proi JuplT-—19  3ylgadl 6)lal g — duaiilg aliU apjlisi 1meo éalau)
: : H CIPD- DHRM - Block € dypiul
CMA- Part 2:Financial Planning, Performance and Control |~ APr 20 -Jun 3 60 English 5 - 8pm Mon, Wed, Sat 4000 €. i ol e logdl iVl (o A — o oyl - g — gl dayovl gyl gruwnel6alan LAY Ayl
: : Pl bl gl un AUl - (@l el (CMA)
. . - | 00am - 4: R — dyaiilg Al ALt 1aeo Gilaub

CIPD -DHRP : Dipl HR Practice- Block 3 Apr 26 -30, 2015 32 English 8:00am - 4:00pm 35000 @ @ ro.. € A & NI rr opl . =T wjlao 0g i — draiidlg alpeNU ayj) )
iploma in HR Practice- Bloc S ) CIPD- DHRP - Block P dyinJl ylg.ol
| ) . N o € - UL 2jal (CIA ) (AL @810 6ala jLiaY alacyl
CIA- Part 3: Internal Audit Knowledge Elements Apr 27 - May 30 45 English 5 - 8pm Mon, Wed, Sat 7500 Vo.. e leyVlqpiidl o A — o dojdadnl 0 qilo . — pITV L}Mkélhl;jlédu?mﬂgmml . u o
May qlo
Business English - Level 2 May 3 - May 28 36 English 5- 8pm, Sun, Tues, Thu 1500 o.. Laadl— cBAU - 1Vl o Ao FRNINY P QloTA - ol ggd |- Jlacs dgialaivl oL
Sales Management & Customer Service Excellence May 3 - May 7 15 English 5 - 8pm Sun-Thu 1400 E. L0l gl 1Yl 0 0 A — 0 GJPJAJ " . oV legrallihlg e dae d03A (g jral
Preparation of ACT May 17 - Jun 4 45 English 5- 8pm, Sun - Thu 1500 o Lol laadl o o A -0 a_] ’ il €0 4Ligu € — gilo 1V ACT yjlnioy G Al aolpl
CIPD- DHRM: Diploma in HR Management - Block5 May 24 -27, 2015 32 English 8:00am - 4:00pm 45000 @ wtas) e QJJ-’JSJ . o o oV € slgal 2l 093 — dyaiillg Al apLis Ameo Galasd
® o e ’ CIPD- DHRM - Block 0 i
Strategic Thinking & Planning May 24 - May 28 15 English 5-8pm Sun-Thu 1400 IE Ul 18Ul 0 0 A — 0 PR o aloFA-TE Sl A Llg Aail
CIPD -DHRP : Diploma in HR Practice- Block 4 R i . e h N i T T Tt IR Sla
iploma i ractice- bloc May 31 - Jun 3, 2015 32 English 8:00am - 4:00pm 35000 @ ® o OE— Al Gl pr quig P — glo Pl Ujlao 09l — draillg alpeNJ APl raeo dalau

CIPD- DHRP - Block € dypiul ajlgall

M Certification Program

@ The price is inclusive of all blocks

10% discount For QU Employees, QU students & QU Alumni Association (Excluding CIPD, GRE, GMAT & SAT)
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dunlAJl dyail ol
Custom Training

UIdJaqu}JangtgcuolAqu drogan)l wluuwgall yae) wlh (e clu dnlA aolp 0165 (gl jaiuall auleil ifo (Jao)
i jalo go ygleL lasrans aiy aolpll e yaeg.cuiboll Jac a8 (gl pleal) Wogiuo (usluall aac (jgay
luuwgall oda wlls o dunyly

The Continuing Education Office offers special programs on the request of governmental and private institutions in Qatar, provided that the
number of participants meets the set criteria governing the Office’s procedures. Such programs are designed and tailored in collaboration
with the requesting parties.

(LA qa jlellg Jgsidl Jlas (g6 laayadi af il anlall golpl Our clients include; : laio eilan]l (o yaell e Naeoll doils Jouili

Custom Training has been offered to the oil and gas industry

in the following areas: Uatar Petroleum Jgpul) pas

Custom Training = dualaJl dujaiJl aolypl

IS0 9001:2008 - Quality Management System Lead Auditor
OHSAS: 18001 Lead Auditor

ISO 14001: 2004 Lead Environmental Auditor

PAS 99 Integrated Management System

Contract Administration & Management

Managing Tender Specifications and Contract

Claim Management & Dispute Resolution for Qil & Gas Industry
Purchasing Management for Qil & Gas Industry

Middle Management Work shop

Effective Budgeting and Cost Control

Supply Chain Management

Scoping & Evaluation for Qil & Gas Industry

Introduction to Energy Management based on ISO 50001
Warehouse Management

Supreme Council of Health
Supreme Council of Education
Supreme Judicial Council

Primary Health care center
Vodafone Qatar

Ministry of Awgaf and Islamic Affairs
Ministry of Finance

Ministry of Economy & Commerce
Ministry of Justice

Public Works Authority

Qatar Stars League

Qatar Museum Authority

Qatar Insurance Company

Amiri Diwan

Al-Bayan School

Aljazeera Media Center

Kahramaa

danl) (@leVl ulagll
auleoil) (qleVNl ulagll
clAal eVl judaall
dgVl &l dleyl duungo
~ Hadygslago

droNwyl yggudlg Llégl djljg
dulall gjljg

J)lailg alaiayl gjljg
Jaellgjlig

dolell eVl diia

HAd 0927 (g)ga

colil) jing dapw

oVl lguall

gl bl Rano

oNeVl Cyaill dpjall j50
dpnall cladlg cbpaa]l dapd
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Training Centers at Qatar University
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deolall jAlyog cslla o doaé oJl dugyaidl calygall
Training Courses

(CPPD ) 6yainall dnsVaunll duiagll draiill :daunll duda
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College of Pharmacy — Continuing Professional Pharmacy Development (CPPD) (Cpp?ﬁéJED)ULf}im Lgublq_Jl g@,?ﬁ: ﬁ
The CPPD Program of QU College of Pharmacy has been accredited by the Supreme Council of Health (SCH) in 2013 as the first and only T UlacV 63U jAy0 — alaidyig §jlayl a4 e
CPPD program in the country to deliver accredited continuing education activities to health care providers. It reflects the commitment of dolaiwVlg dslall ¢jgild jap0 - giladl dls
the College to the continuing professional development of pharmacists and other allied health workers in Qatar. The goal of the Program dwaiall dda e
is to support the lifelong learning of all practicing professionals to ensure optimal patient care. The Program achieves its mandate, in part, doa6iall algall j5p0 e
through the provision of educational programs that will improve and expand the competency of pharmacy professionals, researchers, dnuadl diclaiaVl gadl raeo «
scientists and allied professionals involved in pharmacy practice. jledldalleo il j5yo o

duful colwhadl jSy0 e
Continuing education courses/activities offered by the CPPD are: Colleges and Centres at Qatar University offer a broad range of continuing education courses to
o Asthma enhance the professional and personal development of the community. The continuing education
o Women’s Health units at Qatar University are
e The Team Approach in Diabetes Management
e Pharmacoeconomics e College of Pharmacy -Continuing Professional Pharmacy Development Program
e Self-Care in the Pharmacy e College of Education -National Center for Educator Development
e Pediatrics e College of Business - Center For Entrepreneurship
e Clinical Pharmacokinetics e College of Law — Center for Energy & Sustainability Law

e College of Engineering

These courses are only for registered Pharmacists and are free of charge. For registration and further information, please contact nadirk@qu.edu.qa * Center for Advanced Materials
or 4403 5582 e Social & Economics Survey Research Institute

e Gas Processing Center
e Environmental Studies Center
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College of Engineering College of Education - National Center for Educator Development (NCED)

The College of Engineering is ABET-accredited. Since its establishment in 1980, it has provided unique opportunities for innovative The QU National Centre for Educator Development (NCED) works with the Supreme Education Council (SEC), independent schools (IS),
education and research. As engineering, science and technology are the catalyst to realize Qatar National Vision 2030, the College is and international partners to develop and implement Qatar-based comprehensive national educator development programs. Its main
becoming a leading institute known for its pursuit of excellence in delivering high-quality ABET-accredited academic programs. objective is to prepare highly-qualified educators for the independent schools and to conduct research and evaluation projects that lend

information for best teacher practices, policy, leadership and development.
Continuing education programs offered by the College of Engineering are:

e Bearings Know How: Technology, Maintenance and Condition Monitoring NCED programs include workshop sessions, School Based Support Program (SBSP) and consultancy services to
e Vibration Analysis with Applications to Machinery Condition Monitoring schools where members of NCED serve as an advisory hody to help the school community achieve specific objectives
e Rotor Dynamics & Balancing Techniques or address specific challenges. Continuing education courses offered by the NCED are:
e Principles of Polymer Science and Engineering e Developing English Language Skills
e Biological Wastewater Treatment e (lassroom Management
e Multi Sage Flash Desalination Plants (advanced level) e Physical Education
e |ntersection Safety Design e Art Education
e Embedded Learning
For registration and further information, please contact farid.benyahia@qu.edu.qa or 4403 4133 e Information Technology

e Designing Achievement Tests

e The development of language skills in early childhood stage.
e Children Support Programs in Inclusion

e Math Power

e Skills of Classroom Qbservation

For registration and further information , please contact nced@qu.edu.qa or 4403 5106
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Center for Advanced Materials (CAM)

The work of the Center for Advanced Materials comes under QU’s Office of the Vice President for Research. Since its inception in 2002,
CAM has been providing excellence in the field of material technologies. With well-equipped laboratories and experienced expertise, the
Center offers assistance to local oil, gas and processing industries as well as the learning community in Qatar.

The mission of the Center is to enhance and support interdisciplinary research on materials science and engineering by conducting
applied research projects and providing knowledge and experience that meet the needs of industry and society.

Continuing education courses offered by CAM include:
! e . , — e Mesoporous/Macroporous Silicate Materials Synthesis
= el g ' ; 150 ' e Gas Turbine Basic -Training course
- - ' e (Concrete training: part i: Design and control of concrete mixtures
e (Concrete training: part ii: Concrete and admixture technology
e (Concrete training: part iii: Fiber reinforced concrete
e (Corrosion Measurements Short Course
e Polymeric composites and nanocomposites based on the polyolefines for various industrial applications

For registration and further information, please contact cam@qu.edu.qa , 4403 3992
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Registration

Registration can be done in person, by e-mail, by fax or online.

Register in person, by e-mail or fax

e Download the Registration Form from the Continuing Education Office website: http://www.qu.edu.qa/offices/ceo/how_to_register.php
e Email your completed registration form to : GontinuingEducation@qu.edu.qa or fax: 4403 4021

e Payment can be done either at the Office using your debit card or at Student Affairs - Treasury Section.

e |f payment is done at Student Affairs - Treasury Section, please submit your payment receipt directly to the Office or by e-mail to:
ContinuingEducation@qu.edu.ga You can also fax it to 4403 4021

e To submit your application or make your payment , visit the Office between 7:30am-2:30 pm, Sun through Thursday.

Register Online

e Select your course and complete the Online Registration Form : hitp://www.qu.edu.ga/offices/ceo/course_registration.php
e Pay your course fee at the Office using your debit card or at Student Affairs - Treasury Section.

e |f payment is done at Student Affairs - Treasury Section, please submit your payment receipt directly to the Office or by e-mail to:
ContinuingEducation@qu.edu.qa You can also fax it to 4403 4021

e To make your payment , visit the Office between 7:30am-2:30 pm, Sun through Thursday.

Continuing Education Office

New Library Building (B13), Room 140.

Office Hours: 7:30am - 2:30 pm, Sun through Thursday.
Phone  :+974 4403 3925

Fax - +974 4403 4021

Hotline : +974 6654 6333

Email: ContinuingEducation@qu.edu.qa

Web: http://www.qu.edu.qa/offices/ceo/
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Application Instructions

1. Complete all sections of this application. Please print clearly.

2. Attach photocopy of your National ID Card.

3. Submit this application via Email, Fax or in Person.

4. Payments can be made with ATM cards in person to Room 140
at the Continuing Education Office, QU-Library Building (B13) .

“CGourse Title & Code:

Personal Information

COFUI NAIMIEE oo eeee e eeeee oo eeeeeeeeeeee e

Qatar ID Card Number:

Educational Qualification:

[0 Secondary [0 Bachelor

[ Diploma [0 Above Bachelor

Work Information

[ o w0 ] oY= 11 {0 o -

Are you a:

QU Student ] Yes 0 No
QU Employee ] Yes 1 No
QU Alumni member ] Yes 1 No

If yes, please provide your card copy.

Contact Information

®Email Address: ..o
“Mobile Number: _

® Alternative number: ...

Payment Information

Self-Paying individual JYes
Sponsored by institution [JYes

If yes, Please submit a letter of nomination from employer,
And complete the following informations:

Institution name:

Contact Person:

Telephone:

Please Turn over & Sign

() Must be completed
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Is there a course you would like to see in the future?

$£8yg2Jl 01a pic CLoow LA

Where did you hear about this course?

[J Website [J Newspaper w@anllabve] [ wugpialyl gsgall O
] Email [J Friend Gian Gy e U wograIyl ppl O
[J Social Media [0 Other: agpal O welaiayl Jualgill gslgo O

Refund Policy

Duration of the program Date of withdrawal Refund Amount Glawivl ayli
Before the start of the program 100% .. Ul dgly s ol A
Tto10days First day 50% . Jg9l gl -l
Second day or after No refund RL10 (ol @apiuy ¥ ol og i o
Before the start of the program 100% 7zl eoUpdl dyly (Jus
1 -3 months First week 80% A Jg¥l equudl
Second week 60% 7. (ol eg il e
Third week 40% . U gt b OO el
Fourth week 20% . &l gVl
Fifth week or after No refund &L1o (ol &apimy ¥ s (O eg0m¥l (@l puoladl gl
Before the start of the program 100% .. ol ol Jub
First month 90% 79. JgVl pauil
3 months - 1 year Second month 70% 2V. (Bl pauidl
Third month 50% #0. Ul il i (Ul g divi
Fourth month 30% . &l paiul
Fifth month 25% o uiolA il
Sixth month or after No refund &0 ol @apiuy ¥ pine @I aiul (U] waludl auid]

: 0lanVlg lngpddl

Terms and Conditions:

.wgllhgll aaell lois) aic §jgall aéc aiy

Syppadl Yl gl @grialyl apll G we )91 ylaay b)laiwdl 0260 Xyl aipw o
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e S o A o

o All courses are subject to sufficient enrollment.

* Course venue will be communicated to applicant via Email or SMS.

¢ Refund requests must be submitted in writing along with a copy of
applicant Qatar ID.

I hereby declare that | have read & understand the terms & conditions calygal Yl 8jlaiwl dnlall ngpinllg olanVl craasdg colys 18 gl apal 1raug

of this CEO registration form.

® Signature:

aiuwall ayleill iifao

®Date:

(+) Must be completed

Continuing Education Office jaiuwall auleill tifdo

New Library Building (B13), Room 140 acls (B13)uaall dvicall qito | Phone: 4403 3925:ajla | Hotline Number : 66546333 : A Ludl lnAll

ContinuingEducation@qu.edu.qa | www.qu.edu.qa/offices/ceo |

Operating hours: 7:30 am - 2:30 pm : Ja<Jl cylclw
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Phone: (+974) 4403 3925
Hotline Number: (+974) 66546333

Fax: (+974) 4403-4021
E-mail: ContinuingEducation@qu.edu.qa
Website: www.qu.edu.qa/offices/ceo
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